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Circular

Sub: Advertisement for the engagement of Consultant (01) and Data Entry Operator (01) on contract
basis.

The Regional Office, Ministry of Environment, Forests and Climate Change (MoEF&CC) invites
applications from willing persons for Consultants (One) and Data Entry Operator (One) purely on contract

basis under National CAMPA Fund for strengthening, monitoring and implementation of the Compensatory

Afforestation Act (CAF Act) in the Sub Office, MoEF&CC. Aranya Bhawan, Naya Raipur, Raipur (C.G.),

the qualifications, terms and conditions are as bellow:-

Sr Name of the Post Consultant - (Posts - 0l) lDutu E"t"y o
I Period of Consultancy

Period of
engagement/Tenure

initial tenure of engagement for a initial tenure of engagement

as Consultant would be up to a person as Data Entry Operator
period ofthree years (1+l+1) subject be up to a period of three

(1+1+l) subject toperformance and presence of the
in the Division being and presence of the

in the Division beinguseful. Continuation of the
beyond three years for up useful. Continuation of the

additional two years will be

sidered on case to case basis with
approval of the competent

Entry Operator beyond three

for up to additional two years

ty
be considered on case to case

s with the approval of the

2 Nature of Duties For
Consultant

o attend the following works under Entry: Managing the

of Officer-ln charge. N to CAMPA and

A Fund. RO. MoEF&CC Works assigned by
in charge and CAMPAagpur Works related to VSSA, 198

Functions. me to time
Works related to Working

Functions

)Works related
and Pollution Contro

'unctions

o attend miscellaneous works
the HOD from time to time.

authority.

b) Works related to Monitoring
CAMPA activities.

I



ob Location ub Office, MoEF&CC, Aranya
hawan North Block" Sector-19
ava Raipur Atal

chh

Sub Office, MoEF&CC, Aranya
Bhawan North Block, Sector-19.

ava Raipur Atal
Chha

fication & other Sc. in Forestry with
of 1 to 3 years in

onservation/ Forest Managemen
orest Working Plans/ Wild Li

wirh goo
of M.S. Office.

field i.e. F

ploma or Degree, Bachelor
,gree, graduation. BCA, Diploma
Computer applications,
ference will be given to the

Data Entry operator needs
ve good communication skil

gh concentration level
sary. They must stay

their task while working wi
distractions from

s. Working with technology i
so essential, as they

ly from a computer
will be given to

ledge in Hindi and Engl
(Most preferably with
course in computer

ence candidates.

ce

having typi

5 limit maximum age limit for
lonsultants shall be 40 vears ason
1.04.2025

maximum age limit for Data
Operator shall be 35 years

01.04.2025

40"000/- per month .25,0001- per month

tant and Data
Operator

for
Consultant shall not be entitled to any allowance such as Dear

Allowance, Residential Telephone, Residential
nal Staff, CGHS, and MedicalReimbursement etc

) The leave shall accrue to them on completed month basi
from their date ofjoining on pro-rata basis;

c) The consultant shall not draw any remuneration in case of
bsence beyond 8 days in a year (calculated on pro-rata basis);

d) Un-availed leave in tenure of single year cannot becarried

eligibla The consuveea Itant beshall e(r ) 8for veea a1n Sdays lng
o ConsulI tancy

Entitlements Allowances :

next tenure of I year

a
J.

4.

typing speed and accuracy.

6. Remuneration:



intervening Saturday, Sunday or Gazetted Holidays during a spell
leave not be counted against the 8 leaves

The consultant shall be entitled to 8oh annual increase i
remuneration subject to recommendation/ satisfactory report

ivisional Head. No TA / DA shall beadmissible for interview/ joini

ormally. the Consultant will not be allowed foreign travel
expenses. In exceptional circumstances, Secretary ma

low foreign travel in public interest.

consultant shall be allowed TA, DA and hotel accommodation
with the official work as per the provisions of SR 190

ling allowance may be allowed in 2nd AC, travel charge
taxi on actual basis for travel within the city. food bill up to

day and hotel charges up to Rs. 2000/- per day, subject to

Data Entry Operator shall not allowed TA,DA etc.

and working days: (a) The working hours of thepro
be same as regular Government employeeworking in MOEF&CC

o extra remuneration shall be allowed for working beyond offi
Saturdays/Sunday s/Gazetted holidays. Compensatory leave

cases shall be at the discretion of the Divisional Head of
Division. (b) The attendance shall be marked in

- per

assignment or on its completion.

on submission of original bills.

the Consultantiometric

a) The Consultant shall be expected to display utmost honesty

, sincerity and good conduct while discharging his/her duties
services of Consultants found in conflict with interests

or unsatisfactory, his/her engagement will be liable
ntinuation without assigning any reason;

) During the period of assignment with RO, MOEF&.Cc,Nagpur
onsultant would be subject to the provisions of the Indian Offic

Act. 1923 and will not divulge any information gathered by

the period of his assignment to anyone who is not authorized

c) Selected candidates shall provide integrity certificate from

d) A self-undertaking shall be provided by the candidate tothe

he/she has no criminal record or criminal casein any court i

consultant may not, except with the prior approval
in writing, in the bona-fide discharge of

es. publish a book or research paper or a compilation ofarticles
pate in a radio/TV broadcast or contribute an article

or pseudonymous in the name of any other person, if
article, broadcast, uses any information that he/she may gather

Consultant engaged by the RO, MoEF&.CC, Raipur shall in
or give opinion or advice to others in any matter which

to the stated position of Govemment of India. Any violatio

of Interest:-

the same.

s known to them.

against them

of this assignment.

lead to discontinuation of

Conflict of
Interest and
Confidentiality

8.

"l



addition to the above, the service conditions of the consultant will
under the guidelines of theMinistry in this regard and
from time to time. As the posts are temporary in nature

ly contractual,in no case, any request for promotion of a
beentertained.

9 Other Conditions The appointment of consultant would be on full timebasis
would not be permitted to take up any other assignment during

of consultancy with the RO, MoEF&CC Raipur

appointment of consultants is of a temporary (non-official) nature
the appointment can be cancelledat any time by the RO,

&CC, and Nagpur without assigning any reason.E\4oEF&CC.
agpurshall have powers to terminate anyor all the

at time without assi reasons

i)

10. How to apply nterested applicants may submit application indicating theirinterest
for the Ministry of Environment, Forest and Climate

per proforma given in
I along with self-attested documentary proof

1l Selection Procedure will be through personal interview. Only shortlisted
will be called for interview in case if the applications are

ved in large number. No TA/DA will be paid for attending
interview.

2l days from the date of publication of Advertisement in
News

t2. Last Date for receiving
applicationon

l3 lVoAe for Submission

lof application
(a) candidate may submit their application in the prescribed format as

per annexure -A along with the self-attested copies of education
qualification and post qualification experiences at email
apccfcentral-ngp-mef@sov.in . No other mode of application will
be accepted and application will be summarily rejected.

(b) Candidates shall specially mentioned "Application for the post of
consultant (N-CAMPA) Raipur and Application for the post of
Data Entry Operator (N-CAMPA) Raipur in the subject of the
email.

of Office



Annexure-A
Annlication format for the nost of Consultant- /Data Entrv Onerator on contract basis under
National CAMPA Fund in Sub - Office. MoEF&CC. Rainur (Chhattisearh)

1) Full Name:

2) Father's Name:

3) Date of Birth:

4) Domicile:

5) Nationality:

6) Mailing Address:
(With Telephone/Mobile No. and e-mail address:

7) Permanent Address:

8) Essential Educational Qualification:

9) Essential Work Experience:
10)

1 1) Any other information (Separate sheet may be enclosed)

Undertaking:

I hereby certiff that all the information given above is true to the best of my knowledge. If any of
the above information is found to be incorrect at a later stage. I shall be liable to be disqualified /
terminated ftnthe contract.

S. No. Course Subject University/Instit Year of
passing

Division/Class

S. No Organization/lnstitute Period
From To

Post held Nature of
Work

Remarks

(Signature of Candidate)


